
How to Retrieve and Pay 
InvoicesInvoices



Go to www.ctlbrokerage.com

Put in your user 
name and 
password and click 
“Go”



Finding Your Invoices

In the box 
labeled 
“Account 
Services” click 
on the link 
labeledlabeled 
“Account 
Statement”



Selecting & Sending an Invoice

You may choose to 
fax print or email

Check the box of the 
invoice you would like 
to process

fax, print, or email 
your invoice

ABC Company
1 Main St
Your Town, NH 03063
603‐555‐1212

to process



Viewing an Invoice

Click on the invoice 
number link to view

ABC Company
1 Main St
Your Town, NH 03063
603‐555‐1212

number link to view 
your invoice

Click on the load number link to 
view the details of your shipment 



Example Invoice

Bill To:
ABC Company
1 Main St
Your Town, NH 03063

Shipper: (From)
ABC Company
1 Main St
Your Town, NH 03063

Consignee: (To)
ABC Company
1 Main St
Your Town, NH 03063

ABC Company Your Town NHABC Company, Your Town, NH



Example of a Shipment Profile

Shipper:     ABC Company
1 Main St

Consignee:     ABC Company
1 Main St

Town, NH  03063
Contact:    Bob Smith
bob.smith@email.com

Phone:          603-555-1212
Fax:
Note:

Town, NH  03063
Contact:    Bob Smith
bob.smith@email.com

Phone:          603-555-1212
Fax:
Note:

ABC Company               1 Main St
Phone: 603‐555‐1212   Town, NH 03063



Payment Options

Mail
Select and print the 
invoice and then Credit Card Onlineinvoice and then
remit payment to:
CTL Brokerage, Inc.
PO Box 347
Nashua, NH 03061

Credit Card Online
Select the invoice and 
then click the “Pay by 
Credit Card” button

ABC Company
1 Main St
Your Town, NH 03063
603‐555‐1212



Payment by Credit Card

Fill in the required 
information 

Check the box to accept 
the terms and conditions, 
and then click the “Payand then click the  Pay 
Now” button



Customer SupportCustomer Support

Please feel free to contact us for help or if youPlease feel free to contact us for help or if you 
have any questions at 888‐289‐3700:

• Greg Cooney ext 226 or gcooney@weshipandsave.com

• Mary Nied wiecki ext 245 or mary@weshipandsave com• Mary Niedzwiecki ext 245 or mary@weshipandsave.com

• Grace Jenkins ext 249 or grace@weshipandsave.com


